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IRENE JONES
ASSOCIATE CONSULTANT
CORE CONTRIBUTION:  HR Outsource Specialist, Remuneration Benchmarking, Participlan Support Resource

	Qualifications

	· Bachelor of Arts, University of Witwatersrand, 1982


	Experience

	· Generalist HR experience at Ernst & Young Johannesburg over a period of approximately 20 years.

· Recruitment and Selection at all levels to middle management.

· Graduate Recruitment – including all aspects of the process; management of the firm’s bursary scheme and vacation student programme.
· Implementation and management of their Performance Management Process.

· Monitoring of career management, promotion paths and assisting with counselling process if required.

· Maintained HR Policies and procedures and amended where necessary.

· Advised line managers on labour relations, assisted with disciplinary hearings, CCMA representation etc.

· Presenter of in-house training programmes e.g. Induction.

· Assisted with the scoping and development of lotus notes databases which houses all people policies and procedures.

· Assisted with job evaluation and grading, remuneration and benchmarking.  Presented the remuneration committee with various reports.  Completed salary surveys for external consultants.

· Employment Equity Management – ensuring that firm complied with legislation around reporting to the Department of Labour.

· Monthly HR department were currently doing, new policies etc,

· Skills Development – ensuring that the firm complied with the completion of reports required by SETA.

· Monitoring of the Flexible Work Arrangements e.g. assessing whether candidates were eligible and making sure the process was working effectively.




